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Indian Institute of Technology, Kharagpur – 721 302

OFFICE : Phone: 03222-282111; Fax: 03222-220508; Email: cep-off@hijli.iitkgp.ernet.in

Settlement of Advance or reimbursement of expenditure on items other than remuneration
1.
Course ID
:


2.
Title of the Course
: 



3.
Principal  Coordinator 
: 

 EC 


4.
Department/Centre     
: 



5.
Bill No. against which advance was received   :  

6.
Total Advance Taken 
:



(Nil, if no advance taken)
7.
Stock Register serial nos.
:



covering this adjustment/reimbursement (Xerox copy of appropriate pages of the procurement cum stock register enclosed herewith)

8.
Refund of unspent balance
:
Rs. 




              (Cheque or Bank deposit slip enclosed)

9.
Expenditure details
:


(a)
Course expenses
:
Rs. 



(b)
Board/lodging/travel




of participants
:
Rs.



(c)
Guest Lecturer
:
Rs.



(d)
Refunds
:
Rs.





TOTAL
:
Rs.

10.
Difference to be reimbursed
:
Rs. 




                               (Item # 9 – Item # 6)

Date: ____________


Signature of the Course Coordinator
Encl.:  (a)  _______ cash memos/receipts.


   (b)  Xerox copies of the appropriate pages of the procurement cum stock register.
Reimbursement of Rs. _______________ (vide item# 10) approved













Dean (CE)
� EMBED PBrush  ���





Bill No. ____________________________ Date _______________ Cheque No. __________________ dt.-____________
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