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Indian Institute of Technology, Kharagpur – 721 302

OFFICE : Phone: 03222-282111; Fax: 03222-220508; Email: cep-off@hijli.iitkgp.ernet.in

Final Report on  Short  Term  Course and Payment of Coordinator(s) Fee
1.
Course ID
:







(Given in the Approval Order of the Course, issued from our Office)

2.
Course Title
:



3.
(a) Principal Co-ordinator
:

ECode:



(b) Co-coordinator
:

ECode:

4.
Department/Centre
:



5.
Duration of the Course
:
From
 To 


6.
Total No. of participants:




(List of participants enclosed)
7.
Total Receipts
:
Rs. 


	From Course Fee     :  Rs.
	
	  From Sponsors :  Rs.
	

	From other Sources :  Rs.
	
	
	


8. 
Expenses:



(a)
Remuneration to Teachers and Others

:
Rs.




(b)
Course Material, Travel and Other Expenses:
Rs.




(c)
Board, Lodging and Travel of Participants
:
Rs.




(d)
Payment to departmental Operating Grant:
Rs.




(e)
CEP Contribution


:
Rs.







Sub Total
:
Rs.



(f)
Coordinators’ fee claimed:




(i)
Principal Coordinator
:
Rs. 






(ii)
Co-coordinator

:
Rs. 






Grand Total 
:
Rs.


Encl :
(a)
Procurement cum stock register.






(b)
List of participants.


(c)
Copy of course notes.
_______________________
Copy to : Head, _________________________ Deptt / Centre 

(Principal  Coordinator)
Payment of coordinator’s fee approved.

__________
Dean (CE)
� EMBED PBrush  ���











Form #  IIT/CEP/19/STC

Page 1 of 1
Form #  IIT/CEP/19/STC

Page 2 of 2

_1133773213

